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APPLICATION FOR THE POST OF:
               CLOSING DATE:
       

· Please fill in all sections

· Do not attach your CV as it will not be considered

· Complete electronically or in black ink or typescript for copying purposes
Personal Details
Forename(s) ___________________________________________________________________________ 
Surname: __________________________________________________ Title: ______________________

Address: ______________________________________________________________________________

__________________________________________    
Postcode: _________________________________

Work tel. no: _______________________________     
Home tel. no:  ______________________________

Mobile no:.  ________________________________      
Email address:  ____________________________

Education / Qualifications and Training
Please include all relevant qualifications you have obtained or are about to take. (Please enter most recent first)
	Date
	Type of Qualification
	Subject
	Result

	
	
	
	


Present or Last Employer Details

Company Name and address: ____________________________________________________________

 ____________________________________________________________________________________

Position Held: _________________________________________________________________________

Date started: ________________________
Date finished: ______________________________________

Final/most recent salary and benefits:  ______________________________________________________
Please give a brief description of duties:

	


Reasons for leaving/wishing to leave:
	


Past Employment Details 
Please give details, excluding your present or last employment. (Please enter most recent first)
	Employers name and address
	Job Title
	Date
	Salary
	Reasons for leaving

	
	
	
	
	
	


Reasons for applying

Please outline your reasons for applying for this post and why you feel you are suitable for this post.
Relevant Skills and Experience

Before completing this section please read the enclosed Job Description and Person Specification carefully. Use each requirement listed in the Person Specification as a heading and demonstrate how you meet the requirement by giving relevant details of your experience, skills and knowledge gained in employment, voluntary work or elsewhere.  (Attach additional sheets where necessary)

	


Rehabilitation of Offenders

Please give details of any spent and unspent criminal offences in accordance with the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended).
	


Length of Notice Required
	


Referees

Please give below the names, addresses and phone numbers of two referees who can comment on your suitability for this post. If you have been employed recently, we would normally wish to see a reference from that employer. References will only be taken up for the successful candidate.

Referee 1







Referee 2

Name:  _______________________________                   Name:  _______________________________ 

Relationship to you: _____________________                   Relationship to you: _____________________

Position: ______________________________                   Position: ______________________________

Address: ______________________________                  Address:  ______________________________

   ____________________________________                      ____________________________________ 
Postcode: _____________________________                  Postcode:  _____________________________

Tel no:      _____________________________                  Tel no:       _____________________________

Email: ________________________________                  Email:  ________________________________

	Asylum and Immigration Act 1996

	Under the Asylum and Immigration Act 1996, it is a criminal offence to employ a person who is not entitled to work in the UK.

You are therefore required to provide the Charity with confirmation of your eligibility to work in the UK by providing ONE of the ORIGINAL documents detailed below.

Please tick the appropriate box detailing which document you intend to bring with you, if you were offered employment.  A copy of this document will be retained on your personnel file.


	

	· A Passport showing the holder as a British Citizen or having right of abode in the UK; an EU passport/identity card showing the holder is an EU national or Swiss national; A residence permit issued in the UK to an EU or Swiss national; A document from the Home Office which has and endorsement stating the holder has right of residence in the UK as a family member of an EU or Swiss national; a passport or other document to show the holder can stay indefinitely in the UK; A document to show that the holder can stay in the UK and do the type of work on offer; An application registration card issued by the Home Office to an asylum seeker stating that the holder is permitted to take employment  
	
	

	
	

	· If you do not have any of the above then a combination of a document giving the person’s national insurance number and name e.g. P45, P60 NI card or letter from government agency PLUS ONE of the following:- a full birth certificate issued in the UK which includes the name of the holders parents; a birth certificate issued in the Channel Islands, Isle of Man or Ireland; a Certificate of registration or naturalisation stating the holder is a British Citizen; a letter from the Home Office confirming the holder has indefinite stay; and immigration document issued from the Home Office stating that the holder has leave to remain indefinitely and can do the type of work you are offering.
	
	

	
	

	· If you do not have the above combination of the above then a combination of a Work Permit issued to the holder by Work Permit UK PLUS ONE of the following: - a passport showing the holder is able to stay in the UK and can take the work permit employment in question; a letter from the Home Office confirming the named person is able to stay in the UK and can take the work permit
	
	

	
	
	

	FAILURE TO PRODUCE ANY OF THE ABOVE ORIGINAL DOCUMENTS WILL RENDER ANY OFFER OF EMPLOYMENT INVALID

	


Declaration
I confirm that the information I have given on this form is correct and complete and I understand that missing or misleading statements may be sufficient for cancelling any agreements made.  
I understand due to the sensitive nature of the duties I will be expected to undertake an Enhanced Disclosure in the event of an offer of employment being made. 

I authorise the Charity to obtain references to support my application once an offer has been made and accepted. 
Signature_________________________________________ Date _____________________________

Emmaus may wish to hold your details on file for consideration for any future vacancies.

Are you happy for your application to be kept on file for 12 months?
Yes/No
Please return this form, once completed, by email to: chloegoodship@emmausvc.org
Or to the following address:

Catering Manager, 

Emmaus Village Carlton, 
School Lane, Carlton, 
Beds, 
MK43 7LQ 
Committed to Equal Opportunities

Registered Office: Emmaus Village Carlton, School Lane, Carlton, Beds, MK43 7LQ
Tel: 01234 720826
Registered Charity No 1083113
PERSONAL AND CONFIDENTIAL





31st January 2020





Cook – Part Time














