[image: image1.jpg]emmaus
South Wales

working together to end homelessness





Application Form
Private and Confidential
	Job Details

	Post applied for:
	
	Job Reference:


	


	Personal Details

	Family Name:


	Forename(s):



	Preferred title:


	Address:

Post Code:

	Telephone numbers

Home:
	Mobile:

Work:

	Personal email:



	Asylum and Immigration Act 1996.

It is a criminal offence to employ persons whose immigration status prevents them from working in the United Kingdom.  Prior to appointment, you will be required to provide evidence of a passport or other documents on the approved list to satisfy EWS that the Asylum and Immigration Act 1996 is being complied with.

	Do you require a work permit to work in the UK?


	Yes/No


	Your Application:

Tell us why you are applying and how you meet each of the criteria in the person specification. 

	


	Present or Most Recent Employment

	Name & Address of employer:

Post Code:

	Job Title:


	Dates employed:

	Current or final salary:


	Period of notice required:

	Please give a brief outline of your main responsibilities:




	Previous Employment

Please list all previous employment in chronological order (most recent first)

	Dates

From to
	Name & Address of Employer
	Job Title and outline of main responsibilities
	Reason for leaving

	
	
	
	


	EDUCATION, QUALIFICATIONS &TRAINING

This includes trade/professional training, government training schemes,

apprenticeships, short courses and secondments

	Course Title & Level
	Organisation / Institution / provider
	Dates

	
	
	


	Medical History or State of Health



	Is there anything concerning your medical history or state of health that is relevant to this application?



	How many days of work have you missed in the last 12 months due to illness or injury?
	

	Please give details.
	


	Rehabilitation of Offenders Act 1974 (Exceptions Order 1975)

	The nature of the work exempts this post from the Rehabilitation of Offenders Act 1974. Please state in the box below whether you have any convictions both “spent” and “unspent”. Full details should be provided in the additional information form or in a sealed envelope and included with your application, stating the date and details. This information will only be seen by those involved in the recruitment process. A criminal record will not necessarily be a bar to obtaining a position at ESW. ESW uses the Disclosure and Barring Service (DBS) to assess applicants’ suitability for positions of trust. Non disclosure is likely to have an impact on selection. 

	


	Additional Information



	Driving Licence:


	Do you hold a current driving licence?
	Yes/No
	Are you a car owner or do you have access to a car?
	Yes/No

	If YES, please state the type of licence you hold:



	Do you have any current endorsements?


	Yes/No

	If YES, please specify:




	References

(please refer to the Guidance Notes for Job Applicants)



	Name:


	Name:



	Job Title:
	Job Title:



	Name of Organisation:


	Name of Organisation:



	Address:

Post Code:
	Address:

Post Code:

	Tel No:
	Tel No:



	How long have you know this person and in what capacity?
	How long have you know this person and in what capacity?



	Are you happy for us to contact this referee prior to interview?   Yes/No (please indicate)
	Are you happy for us to contact this referee prior to interview?   Yes/No (please indicate)


	Declaration

	I declare that the information contained in the application form and the attached equal opportunities monitoring form is true and correct.  I understand that any false or misleading information, and / or omissions concerning criminal convictions, may disqualify my application or may render my Contract of Employment, if I am appointed, liable to dismissal without notice.

Data Protection:

Please note that all recruitment documents, including application forms, for unsuccessful applicants will be kept in secure conditions for a period of 6 months, after which they will be destroyed.

I understand that if the position I am applying for involves contact with vulnerable groups, if I am successful, an Enhanced DBS Disclosure will be applied for.

If I accept employment with Emmaus South Wales, I consent to my personal information being held by the organisation for the administration of my Contract of Employment.  

Signed:                                                                           Date:

Name:

If this form has been completed electronically, please indicate your consent                  Yes  /  No 

and, if you are invited for interview, please remember to bring a signed copy of this form with you.



